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This introduction provides a preview of the new Uplink Employer Self-Service

screens.

Each page contains a screen picture showing a section of the new system.
The lower half of each page has text containing information about the screen.

This is a sampling of many of the main screens, but not all system screens.

Since some of screens you will be using will open in a second window we
recommend that browser pop-up blockers be turned off when using the Uplink
system.
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New Users Click Here

This is the logon screen for accessing the Uplink Employer Self-Service System.
By providing a username and password, you can gain access to your account to

review and update your account information.

If you have already established an Uplink account, you can logon right away by
entering your Username and Password and clicking the ‘Logon’ button. If you
are a new user, click the ‘New User’ button, or the link on the navigation pane, to

start the account creation process.

The Important Information section at the top right portion of the screen will
provide you with information about the kinds of activities you can complete by

using the Employer Self-Service System.

You will return to this screen again after logging off the Employer Self-Service

system.

Uplink Helpful Hints ~
If you've forgotten your username or password, buttons are ‘up front and center’
to help you get answers. You can also click the ?Help button at the top right of

the screen for more information.
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CHECK EXISTING \UIVACCOUNT) OO | N k

unemployment programs

Check Existing UI Account

s this UserID going to be For a Ul Employer or Agent Account?

» New User? Do you already have an existing Indiana DWD account number for the account type selected above? € yes @ No

You will reach this screen when you click the ‘New User’ button on the Logon
screen. On this screen you are asked to register as a Ul (unemployment
insurance) Employer or as an Agent. You are asked to make your selection from

the drop-down box choices using the list arrow.

Click on the ‘Yes’ button if you have never had an Uplink User ID but have an

existing DWD account number.

Uplink Helpful Hints ~
If you see an underlined word or phrase on the screen you can click on that text

to access the Help system and learn more about that term.
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CREATE NEW USERVACCOUNT: OO ||n|<

unemployment progral

Sty et s
ks marked ith sn ssterid ¥ e required
w s Website Terms of Use Agreement B
st jskmurphy 1. Definitions.
» New User? Passwordt [ (4t0 15 Characters) b
Retype Password * [P site
Sectet Question*  Name of high school Typ?t and Tal_)
anster * [Fere Haute North From Field to Field po i

e

User Emal Address *  Fkmuphy@abed.con |
Retype Emai Address * [kmurphy@zbed.com |
User First Name * Brai
User Last Neme * Pty -

Contact Phone [ss67e0  (999-999-9999) Xim l—/ 7 1 accept the User Agreement

2. Acceptance of Terms.
By accessing the ste via the World Wids Web or any other medium,
User accepts and sarees to ol Terms of Use 7|

4
Registering as an Employer

Creating a new Uplink user account starts with basic information such as a

personalized username, password, and security question.

Don’t forget to read and click the check box to Accept the User Agreement.

Now that you have created your user account, click on the ‘Next’ button to

advance to the logon screen and access your account.

Both employers and agents can register in Uplink. The following pages will

provide information for those registering as a Ul Employer.

Uplink Helpful Hints ~
The orange asterisks * indicate required entry fields.



Uplink Demo — Employer Self-Service

Tuesday, December 12, 2006 @ Help | Contact | Resources | Logoff 4|

'
EMPLOYER FEIN INFORMATIO an ||n|(
i unemployment programs
lease Enter Your 12-3456789 (99-9999999)
N, get 3 FEIN now.
~_Employer Registration
» Qualify
» Legal InfoMation
» Responsible P Need a FEIN?
» Locations
» Business Activity
» Contacts
» Assign Agents.
» Certification
» Confirmation
Progress Displayed

You have reached this screen by logging on with your new User ID and are now
ready to register as a new employer. On this screen you will need to enter your
FEIN (Federal Employer Identification Number) to begin creating a new account.
If you need a new FEIN there is a link provided that will take you to the IRS

website. The entry of a FEIN is required prior to proceeding with the registration

process.

Uplink Helpful Hints ~
Notice the left navigation bar; the orange arrow — lets you know which screen

you are working on, and your progress within each section.
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EMPLOYER QUALTFY OO Llﬂk

Please select Yes to any of the situations below which apply to your business or organization.

Are you Registering as a result of a Merger/Acquisition? C ves @ o
s your entity & Professional Employer Orqanization? C ves € no
~ Employer Are you C ves @ o
» Qualify Are you a Not For Profit Organization? € ves & Ho
»
i« fspllbansn e C ves @ no
5p
» Locations Are you a Domestic Enplover? C yes 6 o
» Business Activity
» Contacts
| teit |
» Assign Agents
» Certfication
» Confimation
Initial Qualifying Questions = Yes/No

On this screen you are asked several qualifying questions to determine which
type of account you need to establish. You select the “Yes/No’ buttons to provide
your answers. Please answer all that apply to your business or organization. If
none of the questions apply to your business you can advance to the next screen
by clicking on the ‘Next’ button.

Based on your answers the Uplink system may ask you additional questions
related to your registration.

Uplink Helpful Hints ~

The left navigation bar gives you a topic preview of the upcoming screens.
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EMPLOYER QUALIFY. OO |i|']|<

unemployment programs

Please select Yes to the first scenario which applies to your business or organization (only respond to one scenario)

DEVELOPMENT
Has your business had a totel Indiana payrol $1,500.00 ormore inany calendar quarter durng the curent o precedng clendyr 5\ (~
I year including salaried officers? 5% o
~_Employer Registration
» Qualify
IF you answered yes, please enter quarter and year payroll began: [Quarter 3 ] [2006 <.
» Legal Information ? o 2
» Responsile Parties
» Locations Has your I part of a day in each of twenty (20) diferent weeks FheTEh
> Business Activy L Sl
» Contacts
» Assign Agents IF you answered yes , please enter date of 20th week payroll began: (MMIDD/YYY)
» Certfication
» Confirmation
1F you are an out of state employer, has your business filed IRS Form 940 under the FEIN 237894561 in any state? C ves € no

N

Additional qualifying questions are asked on this screen to make sure you meet

the requirements to register for a new account.

Please select ‘Yes’ to the first scenario which applies to your business or

organization (only respond to one scenario).

The phrase ‘payroll began’ refers to the payroll period in which the qualifying
event occurred, not the first date wages were paid.

Uplink Helpful Hints ~
Click on the Contact link at the top right of the screen to access helpful DWD

telephone numbers.
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EMPLOYER LEGAL INFORMATION OO || nk

unemployment programs

Legal Information FEIN: 23-7894561 Primary Mailing Address
DEVELOPMENT. | | nrked vi Address Line 1 ¢ 1234 €. Tsabell Ave.

Legal Business Name * [Murphy Accounting Inc. Address Line 2
~ Employer Registration | Gyt [rere Haute
> Qualfy Doing Business As Name [Murphy & Associates State Indiana -
§ >
) ::;?;z‘;::::" Business Type* Linted Partnership = ZpjPostal [i7805
o g T Fomlen Dsts o Coporationor e T (oo, Couty & =

artnershi
» Busiess Activiy e | TF Other, select -
N State of Incorporation or Formation  [Indiana - g |
S Pt { Indina * forjotj2004 &) (mmjooprvyy) Non USA StatefProvince
» Certfication 123-456-78%0 (999-999-9999)
» Confirmation

[234-567-8501] (999-999-9999)

) Domestic Corporation For Profit _

Domestic Corporation Non Profit
Foreign Corperation For Profit

. Foreign Corporation Non Profit
Select Your Business Type Limited Lizbilty Company
Limited Lisbiity Partmership
Limited Partnership

Partnership

Proprietorship

On this screen you will enter legal information about your business or

organization. You are also asked to enter information about your primary mailing
address.

Uplink Helpful Hints ~

You may click on the calendar icon to select your dates instead of entering them
manually.
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:
AsSIGN CORRESPONDENCEJAGENTS (¢19) || k
inpotot formaton
Conespondence Type Tax &
o -
Agent Details Search
~ Employer Registration | 4sap payrol Service
» Qualy s,
) ?:w }fdumm I ups (Benefits, Tax, and Appeaks) for the

Indianapolis, IN 46217 -4960

I anting

» Responstble Parties Prinary Phone: 317-687-2727 orretracting the seletltiadlagent onthis screen'to n?ht toreceive al uzn\zn

» Locations : =

e assignment or retraction thereof in no way relieves Murphy Accounting
kst Inc. of any liability that may result from Murphy Accounting Inc.'s agent's

» Contacts falure to performits duties. I agres that Murphy Accounting Inc.'s agent -

» Assign Agents B 2chin el . et ah

» Certfication

> Confimaton =3

Correspondence Agents
Business Name First name Last Name Phone Correspondence Type
Abcde Consuling Sarzh Bree 1234567890 Benefits Detais | Delete

This screen allows you to assign a correspondence agent as your representative
to receive employer correspondence relating to appeals, benefits, and/or tax from

the Indiana Department of Workforce Development.

Clicking on the ‘Agent Details Search’ link allows you to choose from a list of
agents registered with the state. Once you select and assign an agent they are
added to the Correspondence Agents section of the screen.

You can only pick an agent from the list of available agents. If your agent is not
on the list, the agent must go into the ESS system and register themselves as an

agent. Once they are registered you will be able to select them from the list.

You can continue with the registration process without assigning an agent by
clicking on the ‘Next’ button.

Uplink Helpful Hints ~
Click on the Resources link at the top right of the screen to access helpful links

relating to unemployment insurance.
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'
CERTIFICATION OO !l n k

M OUNTING INC. 600931
Certification

7 1, ShariMurphy, certy that f t "o Print for Reference

Submit Registration | Cancel

~ Employer Registration

» Quaify
4 g formation st tion Shery,
| e
» Locations.
= i Are you Registering a5 a resul NO Has usiness filed IRS Form 940 under the FEIN 23-7894561 in any state? NO
M Coctact: e vganization No  Hes e o il $1,500.00 or more in any calendr quarter .o
¥ Assign Agents ar
e Are you a Governmental Entty? MO Quarter and Year payrol began: 312006
» Confimation Are you a Not For Profit Org: NO. Has your business had ane or more employees any part of a day in each of twenty (20)
different weeks or NO
year?

FEIN Formation Date of Corporation or Partnership 010172004

Legal Business Name Date Payroll Began in Indiana. 01/01/2004
Doing Business As
Business Type e State of Incorporation or Formation Indiana
Primary Maiing Address 1234 E. Isabell Ave. County Vigo
Tee Hauke IN 47605 o
Click ‘Edit’ Buttons to
Business Actvity it A
Make Changes
Category 541211 - Offices of Certified Public Accountants
d \ =
Description

Certification is an important part of your registration process. On this screen you
must review all of the information you entered and then click the check box to
certify the information is correct. This screen will only be seen by you when you
first register.

If changes to the information you have entered are necessary, you can click on a
section ‘Edit’ button which will return you to the screen you wish to correct. Upon
completing your changes and clicking the ‘Next’ button you will be returned to
this screen showing the updated information.

You should print your certification page before submitting your registration. The
‘Print’ button is located at the top right of the registration summary area.

Once you have checked your information and certified it is correct you may click
on the ‘Submit Registration’ button. There is also a ‘Cancel’ button located here

if you wish to return at a later time to submit your registration.

Once you have submitted your registration you will see a confirmation screen.

This will complete your new registration process.

Uplink Helpful Hints ~
Dates should be entered using the MM/DD/YYYY format.
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QUARTERLY REPORTING{OPTIONS! OO ||n|(

unemployment programs

MURPHY ACCOUNTING INC. 600931

Doing Business As : Murphy & Associates Business Type : Limked Partnership FEIN: 23-7894561

Please Check Only 1 of the Following

Reporting Quarter Quarter 1 . Reporting Year -
2006
2005
[2004

€ NoWages to Report

& Wage Report Only
» Contrbution Report

) Certfication € Contribution Report Orly

» Confirmation € Both Contribution and Wage Reports
» Make A Payment

€ Upload Wage Report Using File

Once you complete your registration process you can file your quarterly reports

in the Uplink system.

By selecting the Quarterly Reporting menu item you will see this screen. You
may use the option buttons to select the report you would like to complete. You
can file both the wage and contribution reports at the same time. If you file only
the wage report and need to later file the contribution report you must select the
contribution report only option to complete that report.

Selecting ‘No Wages to Report’ takes you directly to a certification screen.

You also have the option to upload your wage report using your own file. Only
one quarter may be uploaded at a time.

You can click cancel to back out of this screen.

Uplink Helpful Hints ~
You cannot file an amended report online once a report has been filed. Contact

must be made with DWD at that point for assistance.
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WAGE REPORT DETAILS an || k

WORKFORCE Doing Business As : Murphy & Associates Business Type : Linited Partnership FEIN: 23-7894561
Wage Details for Quarter/Year 1/2004

~ Quarterly Reporting
» Reporting Options
» Wage Details

» Contribution Report
» n

Taxable Wages *

Clear All Gross Clear All Taxable

r . [amss [rart [rese [ Powooos | fowoo
r b [eemeesse fkeves [prianne [~ [eooo.00 poo0-00
rh [ [ack [erni [ [roooo00 [rooo.00
r b e [aay [Roderick [~ [zwon [roo0.00
rE s e e [ [ o

This is the screen you will see when selecting the Wage Report Only option on

the previous screen.

There are buttons on the right side of the screen which allow you to ‘Add’ or
‘Delete’ employees and wage information. There is also a ‘Delete all’ button
which allows you to choose all rows of data at one time. If you have an
employee who is no longer with your business and/or there are no wages to be
reported for that quarter you can choose to delete that employee's record for the
quarter by clicking the checkbox on the left of the employee’s information line
and clicking the ‘Delete’ button on the Wage Report Details screen.

If you are adding employees to the list, do it prior to entering wages for existing
employees.

Uplink Helpful Hints ~
Clicking on the ‘Update’ button provides an immediate revised sum of total gross
wages and of total taxable wages.
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6o link

MURPHY ACCOUNTING INC. 600931

Doing Business As : Murphy & Associates Business Type : Linted Partnership FEIN: 237894561

Wage Details for Quarter/Year 1/2004

eason SSN Last Name * First Name * ML GrossWages * Taxable Wages < 4
[ [eteseser | [aynard fciea [ [reso [roo0
[ [eroses0 | [eeli [roseph [ B0 [l
— [ [ [T [
[ [ [ [ [
— [ [ L [
[ [ [ [T [
[ [ [ Il [
— [ [ [T [
— [ [ | [
w [ [ [ [T [
u [ [ [ ) [
e [ [ [ I [
s [ [ [ L [
w [ [ [ [0 [
s [ I [ I I =
[ ]

On the previous page you can click on the ‘Add’ button which allows you to add
new wages records. You may then add the new records by entering the required

employee and wage information.

After entering all wages, clicking the ‘Add’ button returns you to the Wage Details

screen.

The ‘Cancel’ button will clear your information and return you to the Wage Details

screen.

Uplink Helpful Hints ~
No spaces or hyphens are necessary when entering the employee social security

number.
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CERTIFICATION! (¢19) | | n k

unemployment prog

MURPHY ACCOUNTING INC. 600931

WORKK)R L “CE Doing Business Type : Linked Partnership FEIN: 237894561
o+ Reminde
DEVELOPMENT

/ages on the Wage Report should equal to the amount of Total Gross Wages on the Contribution Report.

»_Home

~ Quarterly Reporting
» Reporting Options
> Wage Details
» Contrbution Report
» Certification

| Legal Business Name. Murphy Accounting Inc. Business Type Limited Partnership

FEIN 237894561

Total Taxable Wages 2700000 Total Gross Wages 53500.00

Employee Wages e D
Season SSN Last Name First Name ML Gross Wages Taxable Wages =

0 221144559 Hart Rose $20000.00 $7000.00

(] 676768888 Keyes Brianne $6000.00 $6000.00

0 333221234 Clay Roderick $12500.00 $7000.00

0 789012345 Miler Shana $15000.00 $7000.00 ~|

Once you have completed your wage report you will see this screen where you
are asked to certify the information listed in the report summary is correct by
clicking on the check box at the top of the screen.

You should then click on the ‘Submit Report’ button to accept and submit your
report for that quarter.

There is a ‘Print’ button on the right portion of the pane which allows you to print

your report summary and certification.

Prior to submitting, changes to the quarterly report may be made from this screen
by clicking the ‘Edit’ button to the right of the Employee Wages label.

Uplink Helpful Hints ~

Clicking on the ‘Cancel’ button will clear your entire report.
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CONFIRMATION ¢79) |Ink

MURPHY ACCOUNTING INC. 600931

|

WOR‘“K%RCE Doing Business As : Hurphy & Assacates Business Type: Linked Patnership FEIN: 23-7894561
DEVELOPMENT Confirmation Page
LTS with the Indiana Department of Workforce Development
 Quarterly Reporting
600931
MURPHY ACCOUNTING INC.
1
2004
4
> User Maintenance Total Gross Wages 45350000
Total Taxable Wages $27000.00
Date/Time Tuesday, 12 December 2006, 11:24:40 AM

1F you have not submitted your Contribution report, please submit it before the filng due date to avoid penalty.

N

P —
on Report Jl Make a Payment JHore |

The wage report confirmation screen provides you with instant feedback that
your report has been submitted, and provides you with a confirmation number. It

also provides a summary of the report information.

Click on the ‘File Contribution Report’ button to move to the Contribution Report
menu item and begin the process of filing that report. There is also a ‘Make a
Payment’ button which will take you to the payment process.

Click on the ‘Print’ button to print a copy of this page.

Uplink Helpful Hints ~

Click on the ‘Make a Payment’ button to immediately make a payment for the
quarter just entered.
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.
CONTRIBUTION REPORT)DETAILS) (01D ||nk
i unemployment programs

Doing Business As : Hurphy & Assacates Business Type: Linked Patnership FEIN: 23-7894561
Contribution Report entry for 1/2004

[s8000.00
[35000.00

Covered employee counts as of the 12'h of the month

January 3

»_Home
~ Quarterly Reporting

» Reporting Options
» Wage Details
» Contrbution Report

This is the Contribution Report Details screen. If the option was chosen to file
both contribution and wage reports, this screen will pre-populate with information
reported on the wage details screen of your wage report. If there are no wage
details reported you are asked to enter the total gross wages and total taxable
wages for the quarter. You are also asked to provide the number of employees
you have for the week of the 12™ of the month for each month in the quarter for

which you are reporting.

Click ‘Next’ to advance to the certification screen where you will be asked to
certify your reports are accurate. Once certified, you will see the confirmation
screen and be able to print your confirmation page. If you have not yet filed your
wage report there is a ‘File Wage’ button on the confirmation page you can use

to move to that section of Uplink and complete that report.

Uplink Helpful Hints ~
Taxable wages must be <= to the annual base wage amount.
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6o iink

MURPHY ACCOUNTING INC. 600931

Doing Business As : Murphy & Associates Business Type : Linited Partnership FEIN: 237894561
™ 1,5hari Murphy, certify that d F my ige.
ing

——
Report Summary for Quarter/Year 2/2004

Legal Business Name Murphy Accounting Inc. Business Type Limited Partnership

FEIN 237894561

Total Taxable Wages 2800000 Total Gross Wages 45000.00

To ages $45000.00 Contribution $756.00
$28000.00 Interest $219.24

Tax Rate 27% Penalty 47560
Total Amount Due $1050.84 Special Charge $0.00
Season SN Last Name First Name MI  Gross Wages Taxable Wages A
0 769012345 biller Shans $7500.00 $7000.00

333221234 Clay Roderick $10000.00 $7000.00
0 676768568 Keyes Brianne $12500.00 $7000.00
0 221144559 Hart Rose $15000.00 $7000.00 ~|

This is the certification screen you will see if you have filed your quarterly wage
report and contribution reports in the same process. You must click in the check
box at the top left of the page to certify your information is correct and then click
on the ‘Submit Report’ button.

You are encouraged to print your report by clicking the ‘Print” button on the right
side of the Report Summary information bar.

Uplink Helpful Hints ~
Changes to your reports can be made prior to certification by clicking the ‘Edit’

button on the left of each section’s information bar.
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SELECT LIABILITY \TYPE OO ||ﬂ|(

unemployment programs

MURPHY ACCOUNTING INC. 600931

Doing Business As : Murphy & Associates Business Type : Limked Partnership FEIN: 237894561

Please select the liability type for which you want to make a payment:

]‘
d

€ Contribution Report fled today

@ Prior Liabiity

€ IWT Lisbity \

~ Make A Payment

» Type
» Detas
» Authorization
» Confimation

nnnnn

When selecting the Make a Payment menu item this is the first screen you will
see. You must choose the liability type for which you wish to make a payment.

Selection choices are Contribution Report filed today, Prior Liability, and IWT
Liability.

Uplink Helpful Hints ~

If you are selecting to make a payment for a contribution report you have just
completed, you must select the quarter and year of the report.
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PAYMENT DETAILS OO |Iﬂ|<

unemployment programs

MURPHY ACCOUNTING INC. 600931

Doing Business As : Murphy & Associates Business Type  Linited Partnership FEIN: 237894561
Payment Process for Quarter Year 1/2004
Total Taxable Wages $35,000.00
» Home [ TexRate 270%
» me’tlng = As Of Date 12 December 2006
~ Make A Payment Contributions Due: $945.00
s Interest Due $302.40

» Detalls
Penalty Due $94.50

Other Costs $0.00
Special Charges $0.00

ce
—| Total $1,341.90
e

How do you wish to pay today? |

After selecting your liability type this screen will provide you with payment details
and show the total amount currently due. You can choose to pay by electronic
check, payment voucher, or credit card.

Uplink Helpful Hints ~

This screen will provide you with your tax rate and the total amount due.
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CREDIT CARD' PAY PROCESS on |Iﬂ|<

unemployment programs

Business Type : Limked Partnership FEIN: 23-7894561

—
Bilng Adddress Line1* 1
Line2
aty ]
Statet [ Sleomyfusn =]

$1,341.90
[t
43355

$1,375.45

1212]2006 [ (mjpoprvvy)

| Next Jf Cancel

If you choose to pay via credit card this screen allows you to enter your credit

card information. Mandatory fields are indicated by the orange asterisk.

You may select from MasterCard, Visa, Discover, and American Express. The
security code is a 3 or 4 digit number found under the signature line on the back

of the card.

You can schedule a payment for a specific date by using the calendar icon or

entering the date.

You can save your credit card information by clicking in the check box at the
lower left of the screen. This information must be saved each time you make a

payment.

Uplink Helpful Hints ~
A credit card fee of 2.5% (minimum $1.00) of the total payment amount is

charged by the payment processor as a convenience fee.
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CHECK PAY PROCESS (¢19) || n k

Business Type : Linked Partnership FEIN: 237894561

Cheching =
[ T

First Name * ML Last Name

$1,341.90

T
$3.00

$1,344.90

[i2itziz006 | (mmjoopvvy)

When selecting eCheck as your method of payment you will advance to this

screen where you are able to enter your bank account information.

There is a small convenience fee charged by the payment processor for using
eCheck.

Clicking ‘Next’ will advance you to a screen where you will be asked to authorize
your check payment. You will then be linked to the confirmation screen.

Uplink Helpful Hints ~
Click the ‘Save Bank Account Information’ box for it to be readily available for

your next payment.
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6o link
i unemployment programs

MURPHY ACCOUNTING INC. 600931

Doing Business As : Murphy & Associates Business Type : Limted Partnership FEIN: 237694561

[ b hari Murphy authorize, Department of or their auth rom the aforementioned bank accoun k.1
certify that Thave the authority payment using this bank 3 Button Only Once)

Legal Business Name Murphy Accounting Inc. Business Type Linted Partnership
FEIN 237894561

| Total Liability Due = Edt
Nt of the Banking Insttution A CREDIT UNION
Bank Routing Number 123456789
XHKRN6789
Account Type Checking
Account t Holder's Name ‘Shari Murphy
Payment $1,344.90
Scheduled Payment Date 12/12j2006

On this screen you are asked to authorize the payment by clicking in the check

box at the top of the pane and then pressing the ‘Submit Payment’ button.

Clicking the ‘Cancel’ button will allow you to clear your payment.

You can ‘Edit’ your entries, or ‘Print’ the page from this screen.

Uplink Helpful Hints ~

The submit payment button should only be clicked one time to avoid making
duplicate payments.
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CHECK PAY CONFIRMATION OO || ﬂ k

unemployment programs

MURPHY ACCOUNTING INC. 600931

Doing Business As : Murphy & Associates Business Type : Limked Partnership FEIN: 23-7894561
Confirmation Page
»_Hom
Thank you. Your payment has been successfully submitted to the Indiana Department of Workforce Development.
ly Reporting Your confirmation num|
~ Make A Payment
» Tye
» Detas Account 600931
» Authorization
LegalName Murphy Accounting Inc.
» Confirmation = i 2
Report Quarter/Year 1j2004
| Payment Amount $1,344.90
DatefTime Tuesday, 12 Decenber 2006, 01:51:35 P

This is the check payment confirmation screen. You are given a confirmation
number which is listed in the paragraph at the top of the pane. Also listed is the

account information, payment information, and the processed date and time.

You should print a copy of this page for your records using the ‘Print’ button at
the top right of the screen.

Uplink Helpful Hints ~

Click ‘Home’ to return to the employer summary home page.



Uplink Demo — Employer Self-Service
Good Morning Shari Friday, December 15, 2006 @ Help | Contact | Resources |Logoff 4

|
6o link
unemployment programs.

Doing Business As : Murphy & Assodiates Business Type : Limited Partnership FEIN: 23-7894561
Complete Check as Shown Below
Please include your check with coupon

WORKFORCE
DEVELOPMENT

> Home
» Quarterly Reporting
Lorery ® e .

Pay to the order of Date _12/15/2006
Department of Workforce Development 4

1011

Payment Coupon 15 December 2006

Legal Business Name Murphy Accounting Inc. Business Type Limited Partnership
Account Number 600931 FEN 237894561

Qtr Year Balance Due Payment Amount
1 2006 $892.08 $892.08 it

Please Mai Coupon and Check to:

This is the screen you will use if choosing to make a payment on your account
using the payment coupon option. You will be able to fill in the payment amount
in the box under the Payment Coupon information bar, print off the payment
coupon, and mail it in with your check. The ‘Print Coupon’ button at the bottom

of the screen will allow you access to the following pop-up screen.

Uplink Helpful Hints ~

Make sure your pop-up blocker is disabled prior to clicking on the ‘Print’ button.



Uplink Demo — Employer Self-Service

Complete Check as Shown Below

Please include your check with coupon

Date 12/15/2006 1011

Dollars

Memo _Account Number - 600931 Authorized Signature

ayment Coupon 15 December 2006
egal Business Name Murphy Accounting Inc. Business Type Limited Partnership
faccount 600931 FEIN 23-7894561

Qtr Year Balance Due Payment Amount
t 2006 $892.08 $892.08

il Coupon and Check to:

This pop-up screen is what you will see after clicking the ‘Print Coupon’ button on
the Payment Coupon screen. To print the coupon you must click on the ‘Print
Coupon’ button on this screen which will open the print dialogue box on your PC.
You can then choose to send the coupon to your printer.

Uplink Helpful Hints ~

Include the coupon with your check for mailing but do not staple.



Uplink Demo — Employer Self-Service
JF;I: Edt View Favortes Tools Help -

Tuesday, December 12, 2006 @ Help | Contact | Resources | Logoff 4|

.
6o ink

MURPHY ACCOUNTING INC. 600931
Doi q

+Murphy & Associates Business T ship FEIN: 237894561

yyyyy
g e Due: Q12006
: Wage Report Due: Q312006
01/01/2006
L Wage Report Due: Q2V2006 =
nnnnnnn y Adive
¥ Contribution Reports 01/01/2006
FiWage Reports Offices of Certiied Public Accountants EaymentDate iR ayment Aol Eaymentiiype
» Lisbilties
» Payments
» Rate History
X Employer Summary/
Home Page
Quarterly Report Summary
Qtr/Year| Total Wages | Taxable Wages | Contr Due | Contr Pd’ Interest Pd | Penalty Due | Penalty Pd | Other Due |Other Pd a.|.m=‘

2j2004  $45,000.00  $28,000.00 $756.00  $0.00 $219.24 $0.00 $75.60 $0.00 $0.00 $0.00  $1,090.84
1/2004  $58,000.00  $35,000.00 $945.00  $0.00 $30240  $0.00 $9450 $0.00 $0.00 $000  $1,341.9

The Employer Summary screen is the home page for the Uplink Employer Self-
Service system and is where you will begin after logging into the system. This
screen provides a summary of important activity on your account. You can
access this page by clicking on the ‘Home’ menu item on the navigation bar from
any screen.

Smart Links to additional account information are available in this pane also. The
Smart Links will notify you of any reports that are due or past due and will link

you to the appropriate screens to enable you to take action.

Uplink Helpful Hints ~
Once on this screen you can use the navigation pane to move to other items in

the employer summary topic list.



Uplink Demo — Employer Self-Service

Tuesday, December 12,2006 @ Heb | Contact | Resources 4|

gL nlink

unemployment programs

WORk ORCE ETmeTer, S|
R i n sk e i Website Terms of Use Agreement %
ing Up as an Agent
» Logon =] i
» NewUser? Passtiord * [ (4o 15 Characters)
RetypePassword* [P |
Secret Question®  [Name of highschool
Answer [feme awtetioth
User Emall Address ¢ fabol@abd.com
Retype Emal Address * [dbal@abedcom T
UserFirstheme®  Ryan | via the World Wide Web or any other medium, _ |
| User accepts and agrees to all condt Terms of Use 7|
User Last Name jBall \
Contact Phone * [i2sesere  (999-999-9999) Mtm[ | 7 1 accept the User Agresment
L 4

Registering as an Agent

If you are registering as an agent, as you indicated on the new user screen, this
is the screen you will see. You are asked to provide your user account
information here. Don’t forget to check the ‘Accept the User Agreement’ box
before clicking on the ‘Next’ button.

Both employers and agents can register in Uplink. This screen and the following
page will provide information for those registering as an agent.

After completing this screen you will return to the logon screen where you can
logon and complete your registration process.

Uplink Helpful Hints ~

You are encouraged to print all confirmation pages for your records.



Uplink Demo — Employer Self-Service
Good Afternoon Ryan Tuesday, December 12, 2006 @ Help | Contact | Resources | Logoff 2|
:
AGENT REGISTRATION CONFIRMATION (¢19) ||| Ik
N E unemployment programs
Wi s e ___________________________________|]
DEVELOPMENT
[ Agent Registraton Congratulations! You are successfully registered.
‘Agent Business Name Rb Ball Associstes
First Name Ryan
Middle Initial
Last Name Ball
Address Line 1 4567 E. Isabell Ave,
Address Line 2
City Terre Haute
y State N
o) 47605
Phone 789-456-1523
Email rbbal@abed.com

To be a registered Agent with DWD, you must provide contact information

including your email address.

Upon completion of the agent registration process you will see a confirmation
screen indicating you have successfully registered as an agent with the Indiana

Department of Workforce Development.

Uplink Helpful Hints ~
Registering as an agent allows your name to be included on the list employers

access to select an agent.



Uplink Demo — Employer Self-Service
Good Afternoon Shari Tuesday, December 12, 2006 © Hebp | Contact | Resources | Logoff 2|

o ik

unemployment programs

MURPHY ACCOUNTING INC. 600931

Doing Business As : Murphy & Associates Business Type : Limked Partnership FEIN: 23789456, ——_

Internal Account Users Delete | Add '
Del User Name Contact Name Telephone. Email

[™ SKNURPHY Shari Murphy 123-456-7890 skmurphy@abed.com Edt.

S 3
RS it External Account Authorizations (Agents) Delete | Add

» Change Password Del Agent Name Contact Name Telephone Email

Ny

This is the User Maintenance screen. You can select this topic on the left
navigation bar. This screen will allow you to edit, add or delete internal account

users; edit, add or delete external account authorizations (agents); and change
your password.

Click the check box to remove an internal or external user and then click the
‘Delete’ button. You may also change your entries by selecting the ‘Edit’ button
at the end of each user information row.

Uplink Helpful Hints ~

The Help system contains a glossary of frequently used terms common to
unemployment insurance.



